
Early Drop Off and Afternoon Collection 
Please remember to make use of the Breakfast Club facilities if you need to drop off early. Breakfast 
Club starts from 8 a.m. If you are going to be late to collect your child pleas'e let us know by 12.30 p.m. 
(except in emergencies) so we can get a message to your child. Any changes to After School Care Club 
please inform the school office by 12.30 p.m. 
Meet the teacher Meetings 
As in previous years, we intend to hold 'meet the teacher' meetings for parents towards the end of the
 
school day, to maximise the number of parents being able to attend. Each meeting will take the form of a
 
short presentation by the teachers and teaching assistants. The meeting will give you details about the
 
year group as well as information on school expectations. There will also be an opportunity to ask
 
questions. All meetings will take place in the school gym at 2.45 p.m. with the exception of Year 6.
 
Monday 1ih September, Year 5.
 
Wednesday 14th September, Year 2.
 
Thursday 15th September, Year 1.
 
Tuesday 20th September, Year 3.
 
Tuesday 20

th 
September at 5 p.m. including Windmill Hill Residential trip meeting, Year 6
 

Thursday 22nd September, Year 4.
 

School Code of Behaviour 
At the start of each school year, teachers and teaching assistants spend time reminding the children of 
school expectations. The Code of Behaviour booklet has been reproduced and we ask parents to 
discuss the relevance and importance of school expectations to help reinforce the things we say in 
school. A copy will be sent home to each family early next week. 
Medicines in School 
We are able to administer prescription only medicine to children. Please ensure you have filled in the 
appropriate form available from the school office. All medicines should be brought to the school office 
and collected by an adult. 
Letter Box and Office Opening Hours 
The main school office is open Monday to Friday from 8.30 a.m. to 3.45 p.m. The school telephone 
answering machine will be in operation before and after these times, so please leave a message. Please 
make use of the school letter box on the outside wall of the main school office for routine notes and letter 
returns and save time queuing at the office. 
Communicating with School Governors 
If parents wish to communicate directly with the school governors they can do so using the Governors' 

letter box just inside the children's entrance door or via email, governors@lingfield.surrey.sch.uk 
Milk at School 
Milk is available for all pupils. Ask at the school office for a 'Cool Milk' form. This is the name of the 
company that provides milk to our school. 
After School Activities I Club 
A letter with all the details concerning this term's clubs and activities will be coming to you soon. I can 
confirm karate starts on Wednesday 14th September. 
School Uniform 
Please ensure that your child is appropriately attired for school, including PE kit. Symon & Yvonne Elias 
continue to run the school uniform shop which is open on Mondays from 9 a.m. and Thursdays from 3.15 
p.m. Details of uniform, including costs, can be found on the order form. Order forms can be obtained 
from the school office. It is essential that all uniform items, including coats, are labelled so that we can 
easily return them to the owner when found. 
Respect for Sarah's Garden 
Most of you will be aware that sadly a pupil of this school, Sarah Battle, died in June 2005. One of the 
things we did to commemorate Sarah's life was to build a special garden for quiet reflection time. The 
garden was designed, built and planted by parents and pupils. This beautiful garden is next to the 
gazebo at the front of school within the small circular playground area. We ask children not to run around 
it and treat it as it was meant; for quiet reflection time. I ask the whole school community to respect 
Sarah's garden appropriately. There maybe some families, new to Lingfield, who are not aware of this. 
Cycles and Scooters - School Safety 
If your child brings a cycle or scooter to school, please ensure that they do not make use of it on the 
school premises, to ensure the safety of children and adults. It is too dangerous to use these items of 
transport around the school grounds, due to our large numbers and narrow pathways. 

mailto:governors@lingfield.surrey.sch.uk


Voluntary One-Way System 
Several years ago we introduced a voluntary one way system to keep the flow of traffic in and out of the 
'drop off' area (staff car park) and prevent a standstill in Vicarage Road. We do know, from previous 
experience, that if everyone adheres to these simple rules the system works well. It is really important for 
everyone's safety that we all take part in the voluntary one-way system. 

Lingfield Primary School 'Drop off Rules r- Mornings ONLY 

1.	 Use the one way system. Always turn left into the car park and always turn left when leaving the 
car park. 

2.	 Speed should be kept to an absolute minimum at all times. 
3.	 Do not park in the staff car park. If you need to walk in to school with your child park outside and 

walk in. There is a free car park in Gun Pit Road. 
4.	 The drop off area is closed at 3.15 p.m. 

! 

It is not possible for parents to park in the staff car park as there is not sufficient space. There are three 
spaces for parents who have disability parking rights in the kitchen car park. Your 'Blue Badge' parking 
permit must be displayed. 
Mobile 'phones 
This is to remind parents that children should not have mobiles in school. We also ask parents not to use 
their own mobile 'phone in the school building in line with school and staff policy arrangements. Thank 
you. 
Birthday Sweets 
As a healthy eating school, we ask parents not to send in sweets for the. rest of the class when it is their 
child's birthday. While this is a nice gesture, it takes out a surprising amount of curriculum time when you 
multiply it by 30 or even 60 for each class or year group. 
Internet Safety 
On three separate occasions last school year, I was informed by parents about Lingfield children using 
computers inappropriately at home i.e. sending abusive messages via Facebook to other pupils in 
school. This is a serious breach of the law and has prompted me to remind parents of the importance of 
knowing in detail what your child does and who they communicate with on the computer. Children are 
constantly reminded in school about the appropriate use of computers including the fact that many social 
networking sites have a minimum age requirement. (For example, Facebook is for 14 year olds and 
above.) Please be vigilant when your child is using a computer. 
Swimming 
Year 5 pupils swim in the autumn term and Year 3 in the spring term. We are in the process of 
reorganising swimming lessons. If you are a qualified swimming teacher, or know of one, and would be 
prepared to teach swimming for us please contact the school Bursar, Mrs Blatcher, in the first instance. 
We will get dates and costs to parents as soon as possible. 
Lingfield Pupils' Triathlon Mission 
Two Year 6 pU~ils, Emily Marchant and Else Speed, have decided to take part in the Hever Castle 
triathlon on 24t September, swimming 100 metres, cycling 4K and running 1.3K. I wish them well and 
ask if anyone wishes to sponsor them, to sign up on the sheet just inside the children's entrance. They 
want to use any money raised to support improvements to the school library. Good luck to them both! 
Apply for a school place - Reception Class and Year 7 Secondary School September 2011 
The Local Authority now send Early Years establishments and all Primary Schools a supply of leaflets to 
distribute to parents. These leaflets will give information on the admissions process and encourage 
parents to apply online wherever possible. The admissions Booklets "Primary Admissions: September 
2012" and "Secondary Admissions: September 2012" will be available on Surrey County Council's 
website: www.surreycc.gov.uk/admissions, or alternatively parents can ring the Contact Centre for a 
copy on 0300 200 1015. The booklets will not be provided in large quantities for distribution by schools, 
as in previous years. There are no changes to the way parents receive information for children with a 
Statement of Special Educational Needs. 
School Fund 
Many schools have a 'School Fund Day' once a term to assist the coffers in a number of ways. Two 
years ago we introduced such a scheme, with school governors' approval. Please can you help boost 
our school fund to pay for playground resources? We would like to replace balls, hoops, skipping ropes 



and the like, for the children to play with at playtimes. As last year, the school budget is particularly 
challenging to manage this year and we hope you will agree to support us in this way. We need to raise 
£300 to purchase the resources we need. All children across the school will benefit. You will find a return 
form at the end of this newsletter and we would be very grateful if you would send in your donations 
during the week of 26th September, payable to Lingfield Primary School Trust. If you are a tax payer 
please sign the declaration which means we are able to claim back basic rate tax relief which will help us 
even more. Thank you in anticipation. 
School Web Site and Newsletters 
If you misplace a school newsletter you can view it along with other information, via the school web site 
at www.lingfieldschool.com 
Holiday Dates 
You will find a complete list of this year's term dates on the school website. (A copy of the sheet sent 
home last term.) Alternatively, another copy can be collected from the school office. 
Information for Parents 
We receive many requests from clubs and groups to send home flyers advertising their facilities and 
opportunities available for children. We are unable to send one per family, due simply to logistics of 
making this happen with so many on offer. However, we do keep a pile of these leaflets and flyers by the 
children's entrance. I suggest to parents that you should check, on a regular basis, for things that may be 
of interest to you and that would provide welcome opportunities for your child. 
Lingfield Nature Reserves 
I would like to draw your attention to two events being organised by the Lingfield Nature Reserves in the 
near future. Firstly, on Sunday 2nd October, a 'Seed Hunt and Wildflower Planting' event will take place 
between 2 p.m. and 3.30 p.m. Sign in with your child by 2 p.m. at the Field Shelter. Please bring some 
hand trowels for the planting. There will also be a free treasure hunt for the children. There will be 
Stewards on duty to help the children. Secondly, on Sunday 22nd November The National Tree Week 
event will take place from 10 a.m. to 12.30 p.m. Details will be sent to you later in the term. 

If you have any queries or concerns please contact me. 

7~sinc~ 

~o:~o",\
Headteacher. 

+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

To Mrs Janice Blatcher, 
SCHOOL FUND - Autumn Term 2011 

Please send in a separate envelope from any other money to the school office via your child's class
 
teacher. Thank you.
 
I wish to contribute £. .. '" ..... to school fund this term to support the purchase of school resources.
 
I confirm that I am a UK tax payer and that this is a charitable donation.
 
[You must pay an amount of Income Tax and/or Capital Gains Tax for each tax year (6 April one year to
 
5 April the next) that is at least equal to the amount of tax that the charity will reclaim on your gifts for
 
that tax year.]
 

Cheques payable to 'Lingfield Primary School Trust'
 
Charity number 1098096
 

........................................... (signed) (family name)
 


